
Directions for Accessing SAM 
 
1.When accessing SAM.gov, select “Log In” at the top of the website. 

 
  



2.If you have a SAM.gov account, log in using your SAM.gov account 
information. If you do not have a SAM.gov account, select “Create a User 
Account.” 

 
  



3.You will receive an email with a link to confirm your email address. Click 
“Confirm email address.” 

 

4.Set up your unique password. 

 
  



5.Choose your method for authentication. 

 
  



6.Once you authenticate, you will receive a message that says, “You are now 
signing in for the first time.” 

 



7.You are now ready to create an account. Select either “Individual Account 

Details” or “System Account Details.” 

 
  



8.If you choose “Create Individual Account,” you will be directed to another 
screen to enter user information. 

 
  



9.Once you obtain access to the SAM.gov account, select “Register New Entity.” 

 
  



10.  After you have completed the previous screen, click “Start Registration” to 
start the registration of your organization. 

 
  



11.Once you click the Start Registration button, you will receive a warning 
message advising of the required information needed to complete the 
registration. Click “Continue.” 

 
  



12.Select which type of entity is being registered and why the registration is 
being requested. 

 

Click “Next.” 
  



13.Based on your selection, the next screen will summarize your Purpose of 
Registration. Review and click “Next” if the Purpose of Registration is correct. 
Otherwise, hit the Previous button to return to the prior screen and make a new 
selection. Here is a sample of what you may see based on your selection for why 
you are registering. 

 
 

14. Once the Purpose of Registration is confirmed, you will need to complete all 

components of the registration. 





 

• Core Data: Includes but is not limited to an entity’s DUNS and/or 
Department of Defense Activity Address Code (DoDAAC), name, address, 
Commercial and Government Entity (CAGE) code or NATO Commercial and 
Government Entity (NCAGE) code, taxpayer or employer ID numbers (TIN 
or EIN), general information, financial information, and details about any 
proceedings in which the entity may currently be involved. Core data is 
mandatory for all registration types. 

• Assertions: This section shows up after you complete the Core Data 
section. The section includes but is not limited to data about the types of 



goods and services the entity provides, the entity size, NAICS Codes, 
optional Electronic Data Interchange (EDI), and disaster-relief data. 

• Representations and Certifications: Details related to an entity’s small 
business status, responses to commonly used Federal Acquisition 
Regulation (FAR) and Defense Federal Acquisition Regulation Supplement 
(DFARS) provisions/clauses, and Architect-Engineer Responses (SF330 Part 
II). 

• Points of Contact (POC): Types include but are not limited to contacts 
for accounts receivable, electronic business, and government business. 
POC information is mandatory for all registration types. 

  



15.After completing all the requirements for SAM.gov, the status chart will show 
your account as Status: Work in Progress and then Status: Active. 

 

 

• Obtaining an active SAM.gov account can take several weeks, depending 
on the volume of requests to SAM.gov. If you have any questions about 
the process, SAM.gov offers a customer service line at 866-606-8220 or a 
live chat option at https://www.fsd.gov/. 

• After registration, SAM.gov requires you to send a notarized letter 
indicating you are the authorized entity administrator. (View information 

about notarized letters.) 
• Use the templates provided at FSD.gov and print them on your entity’s 

letterhead. (View template information.) 
• After the document is completed and notarized, mail the document to the 

Federal Service Desk. 

FEDERAL SERVICE DESK 
ATTN: SAM.GOV REGISTRATION PROCESSING 
460 INDUSTRIAL BLVD 
LONDON, KY 40741-7285 
UNITED STATES OF AMERICA 

 

https://www.fsd.gov/
https://www.fsd.gov/fsd-gov/answer.do?sysparm_kbid=d2e67885db0d5f00b3257d321f96194b&sysparm_search=kb0013183
https://www.fsd.gov/fsd-gov/answer.do?sysparm_kbid=d2e67885db0d5f00b3257d321f96194b&sysparm_search=kb0013183
https://www.fsd.gov/fsd-gov/answer.do?sysparm_kbid=d2e67885db0d5f00b3257d321f96194b&sysparm_search=kb0013183

