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Grantee Audit Report Review Process Introduction

This instruction manual provides information for the Grant Accountability and Transparency Act
(GATA) centralized review of State of lllinois grantee audit reports. By following the instructions
in this manual, the grantee will understand each step in the audit report review process, as well
as the specific information that must be completed for a successful audit package submission
using the Grantee Portal.

Please refer to the Audit Report Review Process Overview Manual for a full overview of the State
of lllinois’ centralized audit report review process.
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GATA Audit Requirements

Grantees are subject to the audit requirements contained in the Single Audit Act Amendments
of 1996 (31 USC 7501-7507), Subpart F of 2 CFR Part 200, and the audit rules and policies set
forth by the Governor’s Office of Management and Budget. 30 ILCS 708/65(c); 44 Ill. Admin. Code
7000.90.

a)

b)

c)

Awardees, excluding for-profits, that expend at least the threshold amount as set out in
2 CFR 200.501(a) during the non-federal entity’s fiscal year in federal awards (federal
pass-through and direct federal funds) must have a single audit conducted in accordance
with UR section 200.514. Awardees meeting certain requirements may elect to have a
program-specific audit conducted in accordance with UR section 200.507.

Awardees that expend less than the threshold amount as set out in 2 CFR 200.501(a)
during the non-federal entity’s fiscal year in federal awards (federal pass-through and
direct federal funds) from all sources are exempt from federal audit requirements for that
year. These non-federal entities are not subject to the single audit requirements.

Awardees that expend less than the threshold amount as set out in 2 CFR 200.501(a) in
direct federal and federal pass-through funds from all sources are subject to the following
audit requirements:

i) Awardees that expend at least the threshold amount as set out in 44 |ll. Admin. Code
7000.90(c)(1) in State-issued awards, singularly or in any combination and are not
subject to the single audit:

(1) Must have a financial statement audit conducted in accordance with GAGAS; and

(2) If deemed to be high risk based on the grantee's overall risk profile (obtained from
the Financial and Administrative Risk Assessment, the Merit Review, or the
Programmatic Risk Assessment mandated by UR section 200.332):

(a) Must have an audit conducted in accordance with GAGAS; and

(b) Are required to undergo either an on-site review conducted by the State
Cognizant Agency or an agreed-upon procedures engagement, paid for and
arranged by the pass-through entity or pass-through entities in accordance
with UR section 200.425.

ii) Awardees that do not meet the requirements in subsection (c)(i) but expend at least
the threshold amount as set out in 44 Ill. Admin. Code 7000.90(c)(2) in State-issued
awards, singularly or in any combination, from a State awarding agency, during the
awardee's fiscal year must have a financial statement audit conducted in accordance
with GAAS.
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d)

e)

f)

iii) If the grantee is a Local Education Agency (as defined in 34 CFR 77.1), it must have a
financial statement audit conducted in accordance with GAGAS, as required by 23 Ill.
Admin. Code 100.110, regardless of the dollar amount of expenditures of federal pass-
through and State-Issued Awards from a State awarding agency.

iv) If the grantee does not meet the requirements in subsections (a) and (c)(i) through
(c)(iii) but is required to have a financial statement audit conducted based on other
regulatory requirements, it must submit those audits for review.

For-profit Awardees. The pass-through entities are responsible for ensuring awardee
compliance with established requirements. Methods to ensure compliance for State-
issued awards to for-profit subrecipients may include pre-award audits, monitoring
during the agreement period of performance, and post-award audits. See also UR section
200.332 (Requirements for Pass-through Entities).

i) For-profit Awardees Audit Requirements. For-profit awardees who expend at least
the threshold amount as set out in 2 CFR 200.501(a) in federal pass-through funds
from a State awarding agency during the awardee's fiscal year must have a program-
specific audit conducted in accordance with UR section 200.507 (Program-specific
Audits).

(1) State awarding agencies must provide the awardee the program-specific audit
guide, when available.

(2) If a program-specific guide is not available, the auditor and auditee have the same
responsibilities for the program as they would have for a major program in a single
audit.

(3) The auditor must audit federal pass-through programs with federal pass-through
Awards expended that, in the aggregate, cover at least 50 percent (0.50) of total
federal pass-through Awards expended.

ii) For-profit awardees who expend less than the threshold amount as set out in 2 CFR
200.501(a) federal pass-through funds from a State awarding agency during the
awardee's fiscal year must follow the audit requirements in subsections (c)(i) through

(c)(iv).

Awardees who do not meet the requirements in subsection (c) or (d) but have audits
conducted based on other regulatory requirements must submit those audits for review.

Publicly Traded Entities. If the grantee is a publicly traded company, the grantee is not

subject to the single audit or program-specific audit requirements but must submit its
annual audit conducted in accordance with its regulatory requirements.
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g)

h)

j)

Local Government Entities. If the grantee is a local government entity and is a Coronavirus
State and Local Fiscal Recovery Fund (CSLFRF) recipient, the recipient may use an
alternative approach to a single or program-specific audit under 2 CFR Part 200, Subpart
F. If the CSLFRF recipient expended at least the threshold amount as set out in 2 CFR
200.501(a) during the recipient’s fiscal year in federal awards and meets both criteria in
(g)(i-ii), the recipient has the option to follow the alternative CSLFRF compliance
examination engagement.

i) The recipient’s total CSLFRF award received directly from Treasury or received
(through states) as a Non-entitlement Unit (NEU) is at or below $10 million; and

ii) Other federal award funds the recipient expended (not including their direct CSLFRF
award funds) are less than the threshold amount as set out in 2 CFR 200.501(a) during
the recipient’s fiscal year.

Single Audit and Program Specific Audit Report Submission. Single audits, including any
program or regulatory audit requirements, must be completed and the reporting package
must be submitted by the awardee to the Federal Audit Clearinghouse, as required by UR
section 200.512 and the Grantee Portal, within the earlier of 30 calendar days after
receipt of the auditor's reports or 9 months after the end of the awardee's audit period. If
the due date falls on a Saturday, Sunday or State/federal holiday, the reporting package
is due the next business day.

Financial Statement Audits must be completed and the reporting package must be
submitted by the awardee using the Grantee Portal within the earlier of 30 calendar days
after receipt of the auditor's reports or 6 months after the end of the awardee's audit
period. If the due date falls on a Saturday, Sunday or State/federal holiday, the reporting
package is due the next business day.

Awardees that are not required to have an audit conducted must submit a Consolidated
Year-end Financial Report using the Grantee Portal.
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Accessing the Audit Review in the Grantee Portal

Log into the Grantee Portal by browsing to https://grants.illinois.gov/portal/.

Partner Account
Help

Grantee Portal
Sian In

Create Account

‘ Public Account

Sign In Help

‘ Amplifund ‘

To access the Portal or Amplifund you must have an Illinois.gov account.
To create an account, click the Create Account button.
For Public domain account help, click the Public Account Help button.
For Partner domain account help, click the Partner Account Help button.
Fartner sccount usemameas end in "@extemal.illinois.gov” and are most likely DHS CRV sccount users,
Mote: To bookmark this Portal, bookmark this page. Bookmarking the sign in page will cause an error.

Grantes Portal Frequently Asked Questions”

GATA Learning_Management System

GOMB/GATU, in partnership with the University of Illincis Springfield, is pleased to offer comprehensive
training courses for grantess, potential grantees and state agency personnel. To read more about these
courses, including instructions to access the GATA Learning Management System,_click here.

ILI$NOIS cov

Authentication Portal

Sign in with your Public account

IUsemame |

|
i Password |

Sign in

s Reset your password
s Recover your Username
s Create a new account
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Upon entering the Grantee Portal, the user will be directed to the Grantee Portal’s Main Menu.
This menu contains various information for the user’s organization. This manual will focus on
the audit report review section.

a) If the grantee has work to do for an audit report review, a bright red required action box

will appear at the top of the Main Menu page (see example below). As seen below, the
notification will direct the user to scroll down to the “Active Audit Reviews” section.
However, before scrolling down, the user should ensure the user is working within the
correct organization.

Illinois Grant Accountability and Transparency Act
Grantee Portal - Main Menu

The following items require action

An audit review is pending your action. Please |scroll down | to the 'Audit Review' section.

Organizations: | zz Test Organization ﬂ [Edit

b) The grantee’s information will be located right below the required action box. Ensure the

c)

grantee’s information is correct and that the user is working within the correct
organization. This is especially important if the user is assigned to multiple organizations.

Organizations: | zz Test Organization

GATA ID: 687797
State cognizant agency: Management And Budget (507)

Centact for assistance: [
vou are signed in as: [

If the organization is established as a parent organization or a child organization in the
GATA system, the audit review will only be created and accessed by the parent
organization in the Grantee Portal. The child organization will not be able to view or
access the audit review in the Grantee Portal. In addition, separate audit reviews will not
be created for each child organization.

i) The entire organization (the parent and all children)’s activity will be entered in the

audit review created under the parent organization.
ii) Only the GATU can create parent/child relationships in the GATA system.
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d) Once assured the user is working within the correct organization, scroll down to the

“Active Audit Reviews” section. In this section, the user will be able to see all outstanding
audit report review cases and their statuses. A brief description of the status for each
audit case is provided in this section. Click on the “View” button next to the respective
Audit ID to begin working on the audit report review case.

Audit | Audit ID Status Status Description
22207 | Pending Grantee Submission Steps 1 through 5 need to be completed.
17022 | MDL Complete MDL is available for review.

After selecting “View”, the user will be directed to the Audit Review page. This page
contains all the information pertaining to the specific audit report review case and is
meant to guide the user through the audit report review process. The Audit Review page
has seven sections. Each of these sections will be described in detail below.

(1) Audit Information

(2) Step 1 — Audit Certification Form

(3) Step 2 — Consolidated Year-End Financial Report

(4) Step 3 — CPA Information and Instructions

(5) Step 4 — Upload Audit Package

(6) Step 5 — Certification and Submission

(7) Step 6 — Management Decision Letter
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Audit Review Information

This portion of the Audit Review page contains information pertaining to the specific audit report
review case, including the audit ID, the audit period start and end dates, the grantee’s fiscal year
end date, the grantee’s contact information, and the audit’s status.

Illinois Grant Accountability and Transparency Act
Grantee Portal - Audit Review

Grantee Portal / Audit Reviews / Audit Add a comment

Audit Information (v2.0)
Audit ID 17030 For assistance, contact | NNNENEGNGGNN
Audit Period Start: 7/1/2022 End: 6/30/2023 Organization's FY End Date: 06/30
Audit Contacts Megan Pirok (GG )
(Manage Portal Access |

Status Pending Grantee Submission : Steps 1 through 5 need to be completed.

The information contained in this section has been pre-populated based on the most current

information in the grantee record in the Grantee Portal or the Audit Report Review

Management System (ARRMS). More specifically,

a)
b)

c)

d)

f)

Audit ID — A five-digit identification number generated by the ARRMS.

For assistance, contact — This is the grantee’s cognizant agency’s audit help contact that
is populated by the ARRMS.

Audit Period — Starts with the first date of the grantee’s fiscal year and ends with the last
date of the grantee’s fiscal year. Note: The audit period is determined solely based on the
grantee’s fiscal year-end date.

Organization’s FY End Date —This is the grantee’s fiscal year-end date. If the grantee needs
to change its fiscal year-end date for any reason, it will need to contact its cognizant
agency.

Audit Contacts — The audit contact should be someone within the grantee’s organization
who would be able to respond to audit-related questions. This contact may be changed
at any time by clicking on the “Manage Portal Access” button.

Status — This is the status of the audit report review case and a brief description of the
status.
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Step 1 — Audit Certification Form

a) The Audit Certification Form is due 60 days after the grantee’s audit period end date.

b) The day after the end of the grantee’s audit period, the grantee’s audit contact will
receive a notification of its audit requirements. Note: If the grantee is a child, the parent
organization will be notified. The subject line of the email notification will read as, “State
of lllinois — GATA — Audit Certification Due”.

c¢) The grantee has 60 days after the end of the audit period to certify the type of audit that
will need to be performed (single, program-specific, alternative compliance examination
engagement, GAGAS, GAAS, other, or No Audit/CYEFR only); this is done when the
grantee submits its Audit Certification Form in the Grantee Portal.
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How to Complete Step 1 — Audit Certification Form

1) To complete the audit certification form, begin by clicking the “Audit Certification Form”
button in Step 1.

Step 1 - Audit Certification Form Incomplete - Due: 01/29 /2024

The Audit Certification Form is used to determine the type of audit that the grantee is required to submit to
the State. The type of audit is then used to determine other reguirements needed to complete the audit
report review. This form must be submitted no later than &0 calendar days after the end of the audit period
or prior to the completion of the audit, whichever is first.

[ Audit Certification Form ]

a) After clicking the “Audit Certification Form” button, the grantee will be directed to the
Audit Certification Form page, where the grantee will select its audit type based on the
criteria presented on the screen.

i) The audit type, available for the grantee to select, is determined based on the total
State-issued award and/or Federal (direct or pass-through from sources other than
the State) expenditures during the grantee’s audit period.

ii) To select an audit type, click on the circle next to the appropriate audit type.

llinois Grant Accountability and Transparency Act
Grantee Portal - Audit Certification Form

Grantee Portal / Audit Reviews / Audit / Certification
Cancel Save

[setect the type of audit that will be conducted.|

« Single or Program-Specific audits are to be submitted to the Federal Audit
Clearinghouse (FAC.gov).
- This organization has expended $750,000 or more in federal awards this audit

© Single/Program Audit

period.
= This includes direct and pass-through federal funds.

+ GAGAS : Generally Accepted Government Auditing Standards

GAGAS AL + This organization has expended less than $750,000 in direct federal and federal
pass-through funds, from all sources, this audit period.
« This organization has expended $500,000 or more in state-issued awards this
audit period.
GAAS Audit * GAAS : Generally Accepted Auditing Standards
» This organization has expended between $300,000 and $499,999 in state-
issued awards this audit period.
Other Audit * This organization will have an audit conducted.
« This organization has expended less than $300,000 in state-issued awards this
audit period.
O o St « This organization has expended less than $300,000 in state-issued awards this

audit period.

NOTE: State-issued awards means the state financial assistance that an awardee receives directly from a state
awarding agency; or the instrument setting forth the terms and conditions when the instrument is the Grant
Agreement, Cooperative Agreement or other agreement for assistance. The funding source of the state-issued
award can be federal, federal pass-through, state, or a combination of those sources.

Enter the SAM.gov Unique Entity Identifier (UET) covered by this audit.

Main UEL: Other UEls: One UET per fine

[ cancel ][ save
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iii) For-profit organizations will not have the option to select a single audit. Instead, a for-
profit organization will see the audit options below.

[ Select the type of audit that will be CDI‘Idl.ICted.]

> Program Audit » This organization has expended $750,000 or more in state-issued awards from an
Illinois state awarding agency.
- GAGAS Audit = GAGAS : Generally Accepted Government Auditing Standards
= This organization has expended less than 750,000 in state-issued awards from an
Illinois state awarding agency.
This organization has expended $500,000 or more in state-issued awards this audit
period.

» GAAS : Generally Accepted Auditing Standards
= This organization has expended between $300,000 and $499,999 in state-issued
awards this audit period.

GAAS Audit

~ Other Audit » This organization will have an audit conducted.
- = This organization has expended less than $300,000 in state-issued awards this audit
period.

> No Audit = This organization has expended less than $300,000 in state-issued awards this audit
period.

iv) For local government organizations which select the Single/Program audit type,
additional questions will appear below the audit type listing in the section titled
“Coronavirus Funds”:

(1) Has the organization received Coronavirus State and Local Fiscal Recovery Funds
(CSLFRF) as a non-entitlement unit of local government at or below $10 million?
(a) If the answer to this question is no, the local government entity is required to
have a single or program-specific audit conducted.
(b) If the answer to this question is yes, a second question will appear.
(2) Does the organization elect to submit an alternative compliance examination
engagement?
(a) If the answer to this question is no, the local government entity is required to
have a single or program-specific audit conducted.
(b) If the answer to this question is yes, the local government entity is required to
have an alternative compliance examination engagement conducted.

[Select the type of audit that will be conducted.]

« Single or Program-Specific audits are to be submitted to the Federal Audit
Clearinghouse (FAC.gov).

« This organization has expended $750,000 or more in federal awards this audit
period.

« This includes direct and pass-through federal funds.

® Single/Program Audit

Coronavirus funds {please see 2 CFR PART 200, APPENDIX XI 4-21.027)

Has the organization received Coronavirus State and Local Fiscal Recovery Funds (CSLFRF) as a
non-entitlement unit of local government at or below $10 million?

“Yes O MNo| Does the organization elect to submit an alternative compliance examination engagement?
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v) Except for-profit organizations, if the organization is required to have a single or
program-specific audit or is eligible to have an alternative compliance examination
engagement (ACEE) conducted, under Main UEI, enter the UEI that will be used to
submit the single audit, program-specific audit or ACEE to the Federal Audit

Clearinghouse (FAC).

b) Once all fields have been completed, click on the “Save” button to complete the Audit

Certification Form.

c) After the Audit Certification Form has been saved, a brief explanation of the audit
requirement will appear on the audit review menu under Step 1 — Audit Certification

Form.

i) Anexample illustration of the GAGAS audit requirement, for a non-Federal entity, has

been provided below:

Step 1 - Audit Certification Form
Audit Certification Form

Requirement for this organization: GAGAS Audit

audit period.

In accordance with 44 IAC 7000.90 (Illinois Administrative Code - Auditing Standards), this
organization is required to have a financial statement audit conducted in accordance with Generally
Accepted Government Auditing Standards (GAGAS). This audit must be completed and uploaded to the
Grantee Portal 30 days after completion but no later than 6 months from the end of this organization's

Completed on 02/13/2024

d) Once the Audit Certification Form is completed by the grantee, the system will calculate

the due date for the remaining steps:

f

GAGAS/ ¥ Grantee

GAAS/ .
Other Audit

Audit/No
Audit (CYEFR 4 Date
Only)

Period End
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f f

Due Date for '\ Grantee
Single Audit/ Audit

Program- .
Soite Period End

Audit/ ACEE 2N Date

e) To aid grantees, if the Audit Certification Form has not been completed within 30 or 60
days after the grantee’s audit period end date, system notifications will be sent to the
grantee’s audit contact:

i) Grantee Audit Period End Date + 30 days - If the Audit Certification Form is not
completed within 30 days after the grantee’s audit period end date, a reminder email
notification will be sent by the system. The subject line of the email notification will
read as “State of lllinois GATA — Audit Certification Due (2" notice)”.

ii) Grantee Audit Period End Date + 60 days - If the Audit Certification Form is not
completed within 60 days after the grantee’s audit period end date, a reminder email
notification will be sent by the system. The subject line of the email notification will
read as “State of lllinois GATA — Audit certification past due”.

f) If the Audit Certification Form is not completed by the grantee within 180 days after the
grantee’s audit period end date, the grantee will be flagged as a stop pay candidate for
the awarding agency.

i) See 44 lllinois Administrative Code 7000.80 — Grantee Compliance Enforcement
System; lllinois Stop Payment List for further information.

g) Changes to the Audit Certification Form - If any changes are needed to the Audit
Certification Form after it has been saved, the grantee may go back into Step 1, make its
updated selection, and click ‘Save’.

i) Ifanew type of audit is selected and saved, the CYEFR and any subsequent steps must
be completed again.

ii) Changes can be made to the Audit Certification Form up until the completion of Step
5 — Certification and Submission.
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a)

b)

c)

d)

f)

g)

Step 2 — Consolidated Year-End Financial Report

All grantees, whether or not they are subject to an audit for their audit period, must
complete and submit a CYEFR using the Grantee Portal.

For grantees with a parent/child relationship, all State-issued awards and Federal (direct
or pass-through from sources other than the State) expenditures received by the child
will be reported in the parent’s CYEFR.

The CYEFR is due 6 or 9 months after the grantee’s audit period end date, depending on
the audit type determined in Step 1.

If the grantee does not meet the single audit, program-specific audit, ACEE, or the
financial statement audit requirement threshold and will not have an audit conducted
due to other regulatory requirements, or voluntarily, the grantee will only be required to
complete and submit a CYEFR through the Grantee Portal.
i) The CYEFR will be due 6 months after the grantee’s audit period end date.
(1) For example, if the grantee’s audit period end date is 12/31/2023, the grantee will
have until June 30, 2024 to complete and submit the CYEFR in the Grantee Portal.
ii) Once the CYEFR has been completed and submitted, the grantee will proceed to Step
5 — Certification and Submission.

If the grantee has met the single audit, program-specific audit, ACEE, or the financial

statement audit requirement threshold, the grantee will be required to complete and

submit a CYEFR through the Grantee Portal with the audit package upload.

i) The CYEFR will be due 6 months or 9 months after the grantee’s audit period end date,
depending on the type of audit that is required to be conducted.

(1) For single audit, program-specific audit, or ACEE reporting packages, the CYEFR
will be due 9 months after the grantee’s audit period end date or 30 days after
receipt of the auditor’s report, whichever is earlier.

(2) For GAGAS/GAAS/Other audit reporting packages, the CYEFR will be due 6 months
after the grantee’s audit period end date or 30 days after receipt of the auditor’s
report, whichever is earlier.

The CYEFR is a required schedule in the grantee’s audit report and must cover the same
period as the audited financial statements.

The CYEFR must be completed and given to the auditor prior to the completion of the
audit so that the auditor can provide an ‘In Relation To’ opinion.
i) An ‘In Relation To’ opinion on the CYEFR to the audited financial statements is
required to be submitted, except for:
(1) State agencies or component units of the state that are audited by the lllinois
Office of the Auditor General,
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(2) Grantees who expend less than the threshold amount as set out in 44 Ill. Admin.
Code 7000.90(c)(2) in State-issued awards and have an audit conducted
voluntarily or due to other regulatory requirements, and

(3) Grantees who have a Single Audit conducted and expend less than the threshold
amount as set out in 44 lll. Admin. Code 7000.90(c)(2) in State-issued awards.

h) For a single or program-specific audit, the total federal expenditures reported in the
CYEFR must tie to the total federal expenditures reported in the Schedule of Expenditures
of Federal Awards (SEFA).
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How to Complete Step 2 — Consolidated Year-End Financial Report

a) To complete the CYEFR, the grantee will click on the “Consolidated Year-End Financial
Report” button.

Step 2 - Consolidated Year-End Financial Report Incomplete - Due: 12/30/2023

The Consolidated Year-End Financial Report (CYEFR) is a breakout of the grantee's spending by program and
expense categories. All State-issued awards and federal (direct or pass-through from sources other than the
State) awards expended in your organization’s audit period must be reflected in this report. IMPORTANT:
The CYEFR must be completed and given to the auditor(s) prior to the completion of the audit to ensure an In
Relation to Opinion can be provided.

[Consolidated Year-End Financial Report] [ PDF Report ] [ Excel Repor‘t][ CSV Report ]

i) After clicking the “Consolidated Year-End Financial Report” button, the grantee will
be directed to the Audit Consolidated Year-End Financial Report page, where the
grantee will enter (1) its State-issued award expenditures by their Catalog of State

Financial Assistance (CSFA) number(s) and (2) its federal expenditures from other
sources.

Illinois Grant Accountability and Transparency Act
Grantee Portal - Audit Consolidated Year-End Financial Report

Grantee Portal / Audit Reviews / Audit / CYEFR

Close ][ Add a Program ] [ Mark Complete]
CSFA # Program MName State Federal | Match Total
201-00-2997 | ISAC testing 450,000.00 0.00| 0.00| 450,000.00
201-01-0471 | TEST State Court Improvement 0.00 0.00 0.00
Program

507-01-2941 | Test Program 0.00 0.00 0.00
All other federal expenditures 50,000.00 50,000.00

Totals: | 450,000.00 | 50,000.00 | 0.00 | 500,000.00

Please note the following:

The CYEFR is pre-populated with programs based on existing State-issued awards in the CSFA. These
programs cannot be removed. If no spending occurred in a program, leave the amounts at zero.

If a program is missing, please click the "Add a Program” button and select the State agency and State
program from the dropdown list provided.

Any items in red must be fixed before the CYEFR can be marked complete.

When finished updating the CYEFR, click the "Mark Complete” button and continue to the next step.

ii) The CYEFR is pre-populated based on existing State-issued awards in the CSFA.
(1) The source of funding for the State-issued award may be state and/or federal pass-
through.
(2) If the grantee is unsure of the funding source, the grantee will need to refer to the
uniform grant agreement, for the applicable State-issued award, or reach out
directly to the applicable awarding agency.
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iii) If a grantee has expenditures for a CSFA program that is not listed on the CYEFR, the
grantee should click on the “Add a Program” button. The grantee will then complete
the following steps:

(1) Use the first drop-down menu and select the State agency that provided the
grantee’s State-issued award during its audit period.

(2) Use the second drop-down menu and select the applicable State program. This list
will contain the program’s CSFA number and the name.

(3) After entering the State agency and the program, the grantee will click on the “Add
Program” button. This will direct the grantee back to the Audit Consolidated Year-
End Financial Report page.

(@) Programs that are manually added, by the grantee, to the CYEFR may be
removed.

(b) The grantee should reach out to the awarding agency with any questions
regarding the addition of the CSFA program to the CYEFR.

Illinois Grant Accountability and Transparency Act
Grantee Portal - Audit Consolidated Year-End Financial Report

Grantee Portal / Audit Reviews / Audit / CYEFR

Select the State Agency and the Program to add to this CYEFR. Then click the "Add Program" button below.

State Agency: {Select A State Agency} v
State Program: {Select A State Program} v

[ Cancel ] [ Add Program ]

iv) To enter its CSFA program expenditures, the grantee will click on the “View” button
next to the appropriate CSFA number. The following will then be completed:
(1) The grantee will enter its State Amount Expended for the CSFA Program.
(a) Thisisthe total state funding amount the grantee spent, for the CSFA program,
during the audit period.
(2) The grantee will enter its Federal Amount Expended for the CSFA Program.
(a) This is the total federal pass-through amount the grantee spent, for the CSFA
Program, during the audit period.
(3) In addition to entering the total State and Federal Amount Expended for the CSFA
Program, grantees may be required to report additional program detail based on
agency determination. This includes:

(a) Expenditures by Budget Line-Item Categories
(i) The grantee will be required to enter the program expenditures in the
applicable budget line-item categories.
1. The budget line-item may include agency-wide categories and/or
program-specific categories.
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(ii) Note: The total of “State Amount Expended” and “Federal Amount
Expended” must match the total entered in the budget line-item
categories, or “Total Amount Expended”, for the CSFA Program.

(iii) Please see illustration below of where expenditures by budget line-item
categories will be reported on the CYEFR.

Illinois Grant Accountability and Transparency Act
Grantee Portal - Audit Consoclidated Year-End Financial Report

Grantee Portal / Audit Reviews / Audit ; CYEFR / Program
Cancel ][ Delete ][ Save
Agency Governor's Office Of Management And Budget (507)
Program Test Program (507-01-2941)
State Amount Expended ¢ 0.00
Federal Amount Expended 4 0.00

Expended Amount Category
0.00|  Personal Services (Salaries and Wages)
0.00| | Fringe Benefits
0.00| | Travel
0.00| | Equipment
0.00|  Supplies
0.00| | Contractual Services
0.00|  Consultant (Professional Services)
0.00| | Construction
0.00| | Occupancy - Rent and Utilities
0.00| Research and Development
0.00| | Telecommunications
0.00| | Training and Education
0.00| | Direct Administrative Costs
0.00| | Miscellaneous Costs
0.00| | test agency-wide category
0.00| | test program-specific category
0.00 Total Direct Expended
0.00| | Indirect Costs

0.00 Total Amount Expended

[ Cancel ][ Delete ][ Save ]

(b) Program Limitations
(i) In the box provided, the grantee will describe any limitations on the
program.
1. For specific program limitations, the grantee should refer to the grant
agreement or contact the State awarding agency.
(ii) Please see illustration below of where program limitations will be reported
on the CYEFR.

(c) Indirect Costs
(i) In the boxes provided, the grantee will enter its indirect cost rate (ICR)
percentage and base.
(ii) Please see illustration below of where Indirect Costs will be reported on
the CYEFR.
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(d) Match
(i) Inthe box provided, the grantee will enter the total amount of match funds
it expended for the program during the audit period.

1. Note: The match amount is not included in the audit requirement
threshold calculation, as it is considered expenditures from sources
other than the state.

(ii) Please see illustration below of where Match will be reported on the

Illinois Grant Accountability and Transparency Act
Grantee Portal - Audit Consolidated Year-End Financial Report
Grantee Portal / Audit Reviews / Audit / CYEFR / Program
[ cancel H Delete H Save |
Agency Governor's Office Of Management And Budget {507)
Program Test Program (507-01-2941)
Program Limitations No
e
Indirect Cost 0.00 %%
Indirect Cost Rate Base
Match Amount 4 0.00
State Amount Expended I 0.00
Federal Amount Expendad 5 0.00

v) To enter its federal expenditure amounts from other sources, the grantee will click on
the “Edit” button on the “All other federal expenditures” line. The grantee will enter
its total of all other federal expenditures, either direct federal funding and/or pass-
through from sources other than the State. These amounts should not have been
included in any of the CSFA program expenditures previously entered.
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vi) For a local government entity that has elected to submit an alternative compliance
examination engagement report, its Coronavirus State and Local Fiscal Recovery Fund
(CSLFRF) expenditures will have an additional line added to its CYEFR. This line will be
labeled as the “ALN 21.027 CSLFRF” line. To enter the CSLFRF expenditures, the

Enter the total of all other federal expenditures, either
direct or pass-through, that were not included in any of
the state programs.

Expenditures: s E (numbers only}

grantee will click on the “Edit” button on this line.

Grantee Portal / Audit Reviews / Audit / CYEFR
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[ Close ][Add a Program][ Mark Complete]
CSFA # Program Mame State | Federal | Match | Total
406-44-0035 | Plant and Animal Disease, Pest Control, and Animal 0.00 0.00 0.00
Care
All other federal expenditures 0.00 0.00
ALN 21.027 CSLFRF 0.00 0.00
Totals: | 0.00 0.00| 0.00 | 0.00




(1) The grantee will enter its total CSLFRF expenditures in the box provided and click
“OK”. This will bring the grantee back to the Audit Consolidated Year-End Financial
Report page.

For Alternative Compliance Examination Engagements,

all Coronavirus State and Local Fiscal Recovery Fund
(CSLRF) expenditures are to be entered in the box
below.

Expenditures: $ m (numbers only)

Cancel QK

vii) On the Audit Consolidated Year-End Financial Report page, grantees may also add a
comment, which will be visible by all State agencies in the ARRMS. To add a comment,
the grantee will see and complete the following:

(1) On the Audit Consolidated Year-End Financial Report page, the grantee will click
on the “Comment” button located in the upper-right portion of the page.

(2) A textbox will appear for the grantee to enter its comments.

(3) After the comments have been entered, the grantee will click the “Post” button.
The comment will appear above the CYEFR in blue. The grantee can delete the
comment at any time by clicking on the “Delete” button to the right of the
comment. Also, the grantee can see who made the comment and when the
comment was posted by placing its cursor over the comment.

(a) Note: When a comment is added, the awarding agency will not receive a
notification, from the system (ARRMS). It is the grantee’s responsibility to
communicate any issues or concerns, on the CYEFR or audit review, with its
State-awarding agency outside of the Grantee Portal.

Illinois Grant Accountability and Transparency Act
Grantee Portal - Audit Consolidated Year-End Financial Report

Grantee Portal / Audit Reviews [/ Audit / CYEFR

[Test comment] ][ Post ]
PIEASE NOTE: Comments are visible to state agencies that have access to this audit report review. Tt
CSFA # Program MName State Federal Match Total
@] 507-01-2941 | Test Program 200,000.00 | 100,000.00 300,000.00
@ All other federal expenditures 0.00 0.00
Totals: | 200,000.00 | 100,000.00 0.00 | 300,000.00
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b) The expenditures reported on the CYEFR must fall within the expenditure threshold that

the grantee certified in its audit certification form in Step 1.

Once the required expenditures have been entered in the CYEFR for the audit period, the
grantee will click “Mark Complete”. Once marked complete, the grantee will see a pop-
up message to confirm the CYEFR is complete. If the CYEFR is complete, the grantee will
click on the “OK” button. Once marked complete, the grantee will be directed to the Audit
Review page.

Click the 'OK' button to confirm this CYEFR is complete.

Cancel

d) If any changes are needed to the CYEFR after it has been marked as complete, the grantee

may go back into Step 2 — Consolidated Year-End Final Report and click “Mark

Incomplete”. Once selected, the grantee will see a pop-up message confirming that it

wants to allow for changes to the CYEFR by marking the CYEFR as incomplete. To make

changes, the grantee will click on the “OK” button.

i) Changes can be made to the CYEFR up until the completion of Step 5 — Certification
and Submission.
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Grantee Portal / Audit Reviews / Audit / CYEFR

[ Close ][Mark Incnmplete]

The CYEFR is marked as complete. If changes are needed, click the 'Mark Incomplete’ button above.

CSFA # Program Name State Federal | Match Total
View | | 201-00-2997 | ISAC testing 0.00 0.00| 0.00 0.00
View || 201-01-0471 | TEST State Court Improvement Program 0.00 0.00 0.00
View || 507-01-2941 | Test Program 500,000.00 0.00 500,000.00
All other federal expenditures 0.00 0.00
Totals: | 500,000.00 0.00| 0.00]500,000.00

This will mark the CYEFR as incomplete and will allow for changes.

e) Once the CYEFR is saved or marked complete, please allow up to 30 minutes for the CYEFR
report to generate in the Grantee Portal. Once the report is generated, it may be
downloaded as a PDF, Excel, or CSV report in Step 2 — Consolidated Year-End Financial
Report on the Audit Review page.
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i) The reports will be available on the Audit Review page in Step 2:

Step 2 - Consolidated Year-End Financial Report Incomplete - Due: 05/30/2024

The Consolidated Year-End Report {CYEFR) is a breakout of the arantee’s spending by program and expense
categories. Every dollar expended in the audit period must be reflected in the CYEFR. IMPORTANT: The

CYEFR. must be completed and given to the auditor(s) prior to the completion of the audit to ensure it can
provide the In Relation to Opinion.

[ Consolidated Year-End Financial Report |  PDF Report | [ Excel Report | [ CSV Report

ii) The following will appear in Step 2 after marking the CYEFR complete:

Step 2 - Consolidated Year-End Financial Report Completed on 02/16/2024

[Consolidated Year-End Financial Report] [ PDF Report] [ Excel Report] [ Ccsv Report]
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a)

b)

Step 3 — CPA Information and Instructions

The CPA Instructions are a helpful guide for the auditor(s) conducting the audit, which the
grantee must provide to the auditor(s) prior to the start of audit testing. The instructions
list the items that are required to be submitted to ensure that the final audit package the
grantee receives from its auditor(s) contains the files required to be uploaded in Step 4 —
Upload Audit Package.

In this step, the grantee will also enter information about the CPA firm(s) conducting the

grantee’s audit.

i) Step 1- Audit Certification Form and Step 2 — Consolidated Year-End Financial Report
must be completed prior to the auditor instructions being generated, as the auditor
instructions are specific to the type of audit that was certified in Step 1 and matches
the audit threshold entered in Step 2.

ii) Ifthe grantee has selected No Audit (CYEFR Only) in Step 1 — Audit Certification Form,
the grantee will not complete this step.
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How to Complete Step 3 — CPA Information and Instructions

a) To complete the CPA Information and Instructions, the grantee will first click on the “CPA
Information” button.

Step 3 - CPA Information and Instructions Incomplete - Due: 12/30/2023

Enter information about the CPA firm conducting the grantee's audit. In this step, the grantee must alsc
download instructions to provide to its auditor(s), which will list the items that are required to be submitted
in the Grantee Portal. Providing these instructions will ensure that the final audit package the grantee
receives from its auditor contains all the files required to uploaded in Step 4. Steps 1 and 2 must be
completed prior to the auditor instructions pdf file being generated, as the auditor instructions are specific to
the type of audit that was certified in Step 1 and matches the expenditures entered in Step 2.

[ CPA Information

b) The grantee will be directed to the CPA Information page where the grantee will
download the auditor instructions for the audit type determined in Step 1, enter the
information for the CPA firm conducting the grantee’s audit, and print the corrective
action plan template, if needed.

Illinois Grant Accountability and Transparency Act
Grantee Portal - CPA Information

Grantee Portal / Audit Reviews / Audit / Instructions

Return ][ Save ][Markcommete

Give the Auditor Instructions PDF file to each | A corrective action plan must be submitted for each finding

of the auditor's conducting the audit. These identified within the audit report, including material weaknesses
instructions contain the information that is and/or significant deficiencies. The corrective action plan is a
needed in the audit package in order to have | document separate from the auditor's findings and must provide
a complete audit submission. the corrective action planned, the name of the contact person
responsible for corrective action, and the anticipated completion
date. If a corrective action plan templet is needed, one has been
provided here: Corrective Action Plan Template.

Auditor-Instructions. pdf

CPA 1 Information (If more than one CPA performed the audit, add the other CPA information below,)
Firm Name

License Number | ###£&82##

Contact Name |

Contact Title Email: Phone:
Address 1 Address 2:
City | state: | Zip:

CPA 2 Information
Firm Name

License Number |###£2882%

Contact Name

Contact Title Email: Phone:
Address 1 Address 2:
City State: Zip:

CPA 3 Information
Firm Name
License Number |#&2z222222

Contact Name

Contact Title Email: Phone:
Address 1 Address 2:
City State: Zip:

i) In the top-left section of the CPA Information page, a pdf file containing the
appropriate audit instructions is provided. In the pdf, the grantee will find information
thatis required to be included in the audit package submitted in Step 4 — Upload Audit
Package on the Audit Review page.
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(1) The auditor instructions must be given to each of the auditors conducting the
audit. It is the grantee’s responsibility to provide the instructions to its audit
firm(s).

(2) The auditor instructions are specific to the type of audit that was certified in Step
1 and matches the total expenditures entered in Step 2.

(3) Providing the audit instructions to the CPA firm will help ensure a complete audit
package submission. Any required items not submitted will delay the audit report
review.

ii) Inthe top-right section of the CPA Information page, a corrective action plan template
has been provided.

(1) The template provided does not have to be used if the required information is
provided. The corrective action plan is a document separate from the auditor’s
findings and must provide the corrective action planned, the name of the contact
person responsible for corrective action, and the anticipated completion date.

(2) A corrective action plan must be submitted for each finding identified within the
audit report, including material weaknesses and/or significant deficiencies
identified in Management Letters issued by the auditors.

iii) Below the auditor instructions and the Corrective Action Plan Template, the grantee
is required to provide CPA firm information for each CPA firm used in the audit. The
CPA firm information includes the following:

(1) Firm Name — Enter the name of the audit firm.

(2) License Number — Enter the nine-digit license number assigned to the CPA firm by
the lllinois Department of Financial and Professional Regulation.

(3) Contact Name — Enter the first and last name of the auditor the grantee has been
in contact with regarding the audit. This is typically the audit manager assigned to
the audit.

(4) Contact Title — Enter the title of the auditor the grantee has been in contact with
regarding the audit.

(5) Email — Enter the email address of the auditor the grantee has been in contact
with regarding the audit.

(6) Phone — Enter the phone number of the auditor the grantee has been in contact
with regarding the audit.

(7) Address — Enter the street address for the audit firm.

(8) City — Enter the city where the audit firm is located.

(9) State — Enter the state where the audit firm is located.

(10)Zip — Enter the zip code for the audit firm.

c) Once the auditor instructions have been downloaded and the CPA firm(s) information has
been entered, the grantee will click the “Mark Complete” button above the audit
instructions section at the top-left of the page.
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i) Note: Step 1 — Audit Certification Form and Step 2 — Consolidated Year-End Financial
Report must be completed prior to the auditor instructions being generated, as the
auditor instructions are specific to the type of audit that was certified in Step 1 and
matches the expenditures entered in Step 2. If these steps are not complete, the pdf
link on the CPA information page will not produce a pdf file. Instead, a pop-up
message will appear with the following message:

The Auditor Instructions depend on the information
submitted in the Steps 1 {Certification Form) and
Step 2 {CYEFR).

As a result, they must be completed before the auditor

instructions can be generated.

(1) If this warning appears, the grantee should click on the “OK” button and complete
Steps 1 and 2 on the Audit Review page.

ii) If Steps 1 and 2 have been completed, the CPA firm information has been entered,
and the grantee has selected “Mark Complete”, the grantee must confirm on a pop-
up message that the grantee has given the auditor(s) the auditor instructions from the
page:

By clicking on the 'CPA Received Instructions’ button, you confirm
that you have downloaded and given the auditor the auditor
instructions pdf file.

Cancel CPA Received Instructions

d) Once the grantee has confirmed it has provided the auditor instructions to the auditor(s),
the grantee will be directed back to the Audit Review page.
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e) Ifanychanges are needed to the CPA firm information after it has been marked complete,
the grantee may go back into Step 3 — CPA Information and Instructions and click “Mark
Incomplete”. To make changes, the grantee will click on the “OK” button in the pop-up
message.

i) Changes can be made to the CPA firm information up until the completion of Step 5 —
Certification and Submission.

This will mark this step as incomplete,
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Step 4 — Upload Audit Package

a) The audit package upload is due within the earlier of 30 calendar days after receipt of the
auditor’s report or 6/9 months after the grantee’s audit period end date, depending on
the audit type selected in Step 1 — Audit Certification Form.

i)

i)

If the grantee has selected No Audit (CYEFR Only) in Step 1 — Audit Certification Form,
the grantee will not complete this step.

For Single Audits/Program-Specific Audits/Alternative Compliance Examination
Engagement Reports, the audit package upload is due within the earlier of 30 calendar
days after receipt of the auditor’s report or 9 months after the end of the grantee’s
audit period.

(1) Once accepted by the FAC, the single audit/program-specific audit/alternative
compliance examination engagement report will be automatically retrieved from
the FAC and uploaded to the Grantee Portal.

(2) The following documents are required to be uploaded to the Grantee Portal by
the grantee:
(a) Audit Firm’s Peer Review Report (also titled the Report on the Firm’s System
of Quality Control) and the AICPA Peer Review Report Acceptance Letter
(b) Management letters issued by the auditor
(c) Consolidated Year-End Financial Report with In Relation to Opinion

(3) For-profit organizations are not required to submit the program-specific audit to
the FAC. Instead, the grantee will upload the program-specific audit report to the
Grantee Portal. The following documents are required to be included in the
program-specific audit package upload:

(a) Independent Auditor’s Report

(b) Financial Statements

(c) Schedule of Expenditures of Federal Awards

(d) Summary Schedule of Prior Audit Findings, if applicable

(e) Auditor’s report(s)

(f) Corrective Action Plan (CAP), if applicable

(g) Audit Firm’s Peer Review Report (also titled the Report on the Firm’s System
of Quality Control) and the AICPA Peer Review Report Acceptance Letter

(h) Management letters issued by the auditor

(i) Consolidated Year-End Financial Report with In Relation to Opinion
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iii) For GAGAS/GAAS/Other Audits, the audit package is due within the earlier of 30
calendar days after receipt of the auditor’s report or 6 months after the end of the
grantee’s audit period.

(1) The following documents are required to be uploaded to the Grantee Portal by

the grantee:

(a) Independent Auditor’s Report

(b) Financial Statements

(c) Summary Schedule of Prior Audit Findings, if applicable

(d) Corrective Action Plan (CAP), if applicable

(e) Audit Firm’s Peer Review Report (also titled the Report on the Firm’s System

of Quality Control) and the AICPA Peer Review Report Acceptance Letter

(f) Consolidated Year-End Financial Report with In Relation to Opinion
The CYEFR with In Relation to Opinion is not required for “Other Audit”
types.

iv) For audits prepared by the lllinois Auditor General, if the audit is not available by the
above-specified due date, they must be submitted in the Grantee Portal within thirty
(30) days of becoming available.
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How to Complete Step 4 — Upload Audit Package

a) To upload the audit package, on the Audit Review page, the grantee will click on the
“Upload Audit Package” button in Step 4. The grantee will be directed to the Audit Upload

page.

Step 4 - Upload Audit Package Incomplete - Due: 05/30/2024

In this step, the grantee is responsible for uploading a complete audit package. The required documents are
listed in the auditor instructions provided to the grantee in Step 3.

Upload Audit Package

i) In this step, the grantee will enter the date the CPA signed the audit report. If more
than one CPA firm was used for the audit (as listed in the Step 3 — CPA Information
and Instructions on the Audit Review page), additional CPA sign dates will be listed for
the grantee to enter. The grantee can enter the date by typing in the numbers of the
date or by using the drop-down calendar to the right of the date.

Illinois Grant Accountability and Transparency Act
Grantee Portal - Audit Upload

Grantee Portal / Awudit Reviews / Audit / Upload

Return H Save Changes H Mark Complete

Please enter the date the CPA signed the audit report...

CPA 1 Sign Date:mm/dd/yyyy O

File Type Requirements

+ Files must be PDF (Adobe Acrobat Portable Document Format).
» Files must not have a password and must be searchable, unlecked, and unencrypted.
+ Files must be less than 50 MB in size.

Test Upload File.pdf
Choose file

ii) After entering the audit report signature date, the grantee will upload the required
files.

(1) The audit package can be uploaded in a single file or multiple files. To upload files
into the Grantee Portal, the grantee will click on the “Choose file” button. If the
grantee has uploaded a file in error, the grantee can click on the “Clear file”
button.
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(2) The following requirements must be met for all uploaded files:
(a) Files must be in Adobe Acrobat Portal Document Format (PDF),
(b) Files must not have password and must be searchable, unlocked, and
unencrypted, and
(c) Files must be less than 50 MB in size.

iii) Once all files have been uploaded, the grantee will click on the “Mark Complete”
button at the top of the Audit Upload screen. A pop-up message will appear telling
the grantee that if there are missing documents, the entire package will be returned.
It directs the grantee to Step 3 — CPA Information and Instructions to obtain the
auditor instructions, which contains a list of the items required to be included in the
audit package. Finally, the pop-up message requires the grantee to certify that the
uploaded files contain all the required items. To certify, the grantee will click on the
“Certify” button.

AT (o) 1 If there are missing requirements, the entire package will be returned and
you will be required to complete all previous steps again.

The submitted package must contain the items listed in the CPA Instructions from Step 3.

Click the 'Certify' button to confirm the file(s) uploaded contain all the requirements.

Cancel Certify

iv) Once the grantee has certified that all the required documents have been uploaded,
the grantee will be directed to the Audit Review page.

(1) Note: Once the grantee has marked the step as complete, the system will combine
all the files uploaded into one pdf titled, “Final Audit Package.pdf”. The combined
pdf will be shown on the right side of Step 4 — Upload Audit Package under the
completed date.

Step 4 - Upload Audit Package Completed on 02/20/2024

[Upload Audit Package] Final Audit Package.pdf
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b) If any changes are needed to the uploaded audit files after the step has been marked
complete, the grantee may go back into Step 4 — Upload Audit Package and click “Mark
Incomplete”.

Illinois Grant Accountability and Transparency Act
Grantee Portal - Audit Upload

Grantee Portal ;/ Audit Reviews ; Audit ; Upload

Return ][ Mark Incomplete ]

The audit upload has been marked complete. The 'Final Audit Package.pdf’ file contains the information that is
submitted. If changes are needed, click the 'Mark Incomplete’ button above.

Final Audit Package.pdf

Tast Upload File.pdf
Test Upload File.pdf

c) Once selected, the grantee will see a pop-up message warning the grantee that marking
this step as incomplete will allow changes to be made to the files. To make changes, the
grantee will click on the “OK” button.

i) Changes can be made to the uploaded audit files up until the completion of Step 5 —
Certification and Submission.

This will mark the this step as incomplete and allow changes to the
file(s).

Cancel OK
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Step 5 — Certification and Submission

a) This step completes the audit case submission. It is due 6 or 9 months after the grantee’s

b)

audit period end date, depending on the audit type selected in Step 1 — Audit Certification

Form.

i) For Single Audits/Program-Specific Audits/Alternative Compliance Examination
Engagement Reports, the due date is the earlier of 30 calendar days after receipt of
the auditor’s report or 9 months after the end of the grantee’s audit period.

ii) For GAGAS/GAAS/Other Audits, the due date is the earlier of 30 calendar days after
receipt of the auditor’s report or 6 months after the end of the grantee’s audit period.

iii) For No Audit (CYEFR Only), the due date is 6 months after the end of the grantee’s
audit period.

In this step, the grantee is responsible for certifying and completing the submission of its
audit package.
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How to Complete Step 5 — Certification and Submission

a) To complete the audit case submission process, the grantee will click on the “Certification
and Submission” button on the Audit Review page. The grantee will be directed to the
Certification and Submission page.

Step 5 - Certification and Submission Incomplete - Due: 05/30/2024

In this step, the grantee is responsible for certifying and completing the submission of the grantee's audit
package. Once this final step has been submitted, the audit case will be locked down and the audit package
will be submitted for validation. Once this step has been submitted, no further changes can be made. If there
are any incorrect or missing items identified, the audit package will be returned to the grantee for
corrections.

[ Certification and Submission ]

i)

In this final step, the individual certifying and submitting the audit package on behalf

of the grantee must certify the following:

(1) The individual is a member or a legal representative of the grantee’s organization,

(2) The information being submitted is correct, and

(3) The individual understands and will comply with the requirements for the
grantee’s organization.

ii) The individual completing the certification, on behalf of the organization, will enter

the individual’s first name, last name, and title.

iii) To submit the audit case, the individual will click on the “Certify and Submit” button.

Illinois Grant Accountability and Transparency Act
Grantee Portal - Certification and Submission

Grantee Portal / Audit Reviews / Audit / Submit Audit

By clicking the 'Certify and Submit' button, I certify that:

« I am a member or a legal representative of this organization.

« The information being submitted is correct.

« I understand and will comply the requirements for this organization.
My Name:

My Title:

Certify and Submit
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b)

iv) After clicking on the “Certify and Submit” button, a pop-up message will appear telling

the grantee that once this final step has been submitted, the audit case is locked down
and the audit package will be submitted for validation. To submit the audit case, the
grantee will click on the “OK” button.

This will lock the audit case and submit the package for
validation. If there are any incorrect or missing items,
the entire package will be returned and you must fix
any issues by completing all the previous steps again.

Click 'OK' to submit.

Once the grantee clicks on the “OK” button, the grantee can no longer mark a
previous step as incomplete to make any necessary changes. Changes can only be
made if the audit package is returned to the grantee, for corrections, after audit
package review.

If Step 5 is not submitted prior to or on the submission due date listed within the audit
review, the following actions will occur:

i)

i)

iv)

On the day after the audit package due date, the system will send an automatic email
notification to the audit contact listed for the grantee. If an audit contact is not listed
for the grantee, an automatic email notification will be sent to all Grantee Portal users.
The system will also notify the grantee’s cognizant agency of the delinquency.

The subject line of the grantee’s email notification will read as, “State of lllinois GATA
— Audit Submission Not Received”.

A 15-day grace period will begin for the grantee, which allows the grantee additional
time to complete all steps and submit the audit case in the Grantee Portal.

If the audit package is not received prior to the end of the 15-day grace period, the
awarding agencies may begin to invoke the stop-pay process.
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(1) If placed on the Stop Payment List, the grantee can only be removed by the
awarding agency which placed the grantee on that list.

(2) The grantee shall be removed from the Stop Payment List immediately upon the
receipt of a complete audit package submission.

(3) See 44 lllinois Administrative Code 7000.80 — Grantee Compliance Enforcement
System; Illinois Stop Payment List for further information.

Non-responsive action: For audit reports submitted to and accepted by the FAC, if the
audit package is not submitted in the Grantee Portal, prior to the end of the 15-day grace
period, the audit package will be automatically submitted by the system, as is, for
validation. No changes can be made until the package is returned to the grantee.
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Phases of the Audit Review after Audit Package Submission

a) The phases listed below occur on the State agency side of the system. Communication
between the State awarding agency and grantee during these stages is critical for
completing the audit case timely. Communication will be done inside and outside of the
Grantee Portal. The communications will be based on the reviews of the audit report, the
CYEFR reconciliation, and the corrective action plan(s).

i)  Within 14 days of submission, the content of the audit package is reviewed to ensure
all the required documents have been submitted.
(1) If the audit package is determined to be incomplete, the audit package is returned
to the grantee for corrections.

(a) Once returned, an automatic email notification from the system will be sent
to the audit contact listed for the grantee. If an audit contact is not listed for
the grantee, an automatic email notification will be sent to all Grantee Portal
users. The subject line of the notification email will read as, “State of lllinois
GATA — Audit Package Error”.

(b) The missing item(s) will not be listed in the automatic email notification.
Instead, the grantee must log-into the Grantee Portal and review the active
audit review to see which items were identified as missing.

(c) In the Grantee Portal, on the Audit Review page, the grantee will see a
message, in red, listing the missing item(s). It is imperative that the grantee
read the full return message.

Illinois Grant Accountability and Transparency Act
Grantee Portal - Audit Review

Grantee Portal [/ Audit Reviews [/ Audit [Add a comment

Audit Information (v2.0)
Audit ID 22207 For assistance, contact |||  NGTcTNNNEEEE
Audit Period Start: 7/1/2022 End: 6/30/2023 Organization's FY End Date: 05/30

Audit Contacts  Megan Pirl
Lori Beele I

| Manage Portal Access |

Status Pending Grantee Submission (2nd try) : Steps 1 through 5 need to be completed.

PLEASE NOTE: If this case is not submitted by the de=adline of 05/30/2024 it will be
automatically submitted by the system as is. This date may change if an audit is found at
FAC.gov.

The audit package has been returned for the following reason...
This will be the description of the error. For example: Missing peer review letter.
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(d) The grantee will have seven calendar days to resubmit the audit case in the

Grantee Portal.

(e) To resubmit the audit case, the grantee will have to complete Steps 1 through

5 on the Audit Review page.

(i) The steps will include the previous submission information. If the step does
not require any changes, please mark the step as complete and proceed to
the next step. If the step does require changes, please make any applicable
changes and then mark the step as complete.

(f) Intheillustration below, all steps have been completed and the audit case has
been resubmitted.

Step 1 - Audit Certification Form Completed on 03/21/2024
Audit Certification Form

Step 2 - Consolidated Year-End Financial Report Completed on 03/21/2024

[Consolidated Year-End Financial Report PDF Report l [ Excel Report ][ csv Repurt]
Step 3 - CPA Information and Instructions Completed on 03/21/2024
CPA Information

Step 4 - Upload Audit Package Completed on 03/21/2024
Upload Audit Package Einal Audit Package.pdf
Step 5 - Certification and Submission Completed on 03/21/2024
Certification and Submission

(g) Non-responsive action: If the grantee has not resubmitted the audit case
within seven calendar days, the audit case will be automatically submitted by
the system, as is, for validation.

(i) If the grantee does not re-submit the audit case within seven calendar
days, the cognizant agency will be notified and may invoke the stop-pay
process until a complete submission is received.

(ii) After two unsuccessful attempts of re-submission, the audit package will
no longer be returned to the grantee for corrections and the review will be
finalized.

ii) Once a complete submission is received, the awarding agencies will perform
reconciliations to the State-issued award expenditure amounts that the grantee
entered in its CYEFR in Step 2 — Consolidated Year-End Financial Report. After the
reconciliation process, the State is responsible to review the audit report to ensure
that it meets applicable auditing standards. During this review, the issues found will
be classified as either related to the audit firm or to the grantee.

(1) Audit Issues Classified under the Grantee

(a) Based on the issues identified under the grantee, the audit report will receive
one of the following determinations:
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(i) Grantee — Pass,
(ii) Grantee — Insignificant issues noted, or
(iii) Grantee — Significant issues noted.

1. This determination is based on the severity of the operational or
program-related issues identified during the review. Operational or
program-related issues are issues with the financial statements and
their disclosures and missing or incomplete required audit package
documents.

2. Some operational or program-related issue examples include the
following:

a. Example of financial statement disclosures issue: The notes to the
financial statements should disclose that proper
collateral/insurance was in place for deposits exceeding FDIC
coverage.

b. Example of missing required audit package document issue: The
peer review letter (this may be titled, the system review report) for
the audit firm conducting the audit was not provided.

(b) The grantee will be able to see this determination and any issues in its
management decision letter.
(2) Audit Issues Classified under the Grantee’s Auditor
(a) Based on the issues identified under the grantee’s auditor, the audit report
will receive one of the following determinations:

(i) Pass,
(ii) Pass with Deficiencies, or
(iii) Fail

(b) This determination is based on the severity of the audit-related deficiencies
found during the review. Audit-related deficiencies are issues with how the
audit was conducted or how the audit report was written based on the
applicable auditing standards.

(c) The grantee will not be able to see this determination or any deficiencies.
Instead, these issues are seen by the grant-making agencies and, if applicable,
will be referred to the Audit Committee.

(d) The Audit Committee will review the determination and make
recommendations for corrective actions or follow-up with the auditor or audit
firm directly.

iii) Reviews of the Corrective Action Plan (CAP)

(1) The corrective action plans (CAP) for all audit findings identified in the audit report
are reviewed. This review focuses on ensuring the required elements of each CAP
are present. The grantee’s response to the audit finding is also reviewed and is
used to determine if the grantee disagrees, in part or in whole, with the finding.

(2) After the review of the findings and CAP is complete, the applicable State agency
is required to review and approve the CAP(s) for all audit findings identified in the
audit report.
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Step 6 — Management Decision Letter

a) Once the audit report review is complete and the CAP(s) has (have) been accepted, the
cognizant agency will issue the management decision letter (MDL) or the CYEFR Only
letter (if the grantee was not required to complete an audit).

b) The MDL or CYEFR Only letter is due within 180 days of submission of a complete audit
report package.
i) For audits submitted to the FAC, this will be the FAC acceptance date.
ii) For all other audits, this date will be determined based on the audit package’s
complete submission date.
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a)

Reviewing Step 6 — Management Decision Letter
In this step, the grantee is responsible for reviewing the MDL or CYEFR Only letter.

b) Once the agency has completed its MDL, or CYEFR Only letter, and it has been sent to the

grantee, under the Audit Review section, the grantee will see that the status of the review
is “MDL Complete” and the status description is “MDL is available for review”. The grantee
will select “View” next to the Audit ID to view the MDL.

Audit | Audit ID Status Status Description
17030 | MDL Complete MDL is available for review.,
c) Afterselecting “View”, the grantee will be directed to the Audit Review page. The grantee

will need to scroll down to Step 6 — Management Decision Letter where the Management
Decision Letter pdf link will be available to download and should be reviewed in its
entirety.

Step 6 - Management Decision Letter

Management Decision Letter.pdf

Please review the MDL. If you disagree with any aspect of the decision, please refer the last paragraph of the
MDL for available actions.

d)

If the grantee does not agree with the MDL, the grantee is able to appeal the letter by

emailing the State agency’s resolution official listed in the MDL of its disagreement.

i) If the discussion with the State agency does not resolve the grantee’s concerns, the
agency will submit the audit case to the Cooperative Audit Resolution Team (CART).
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Questions

For questions regarding the audit report review process, please contact your cognizant agency.
For questions regarding specific program reporting, please contact the state agency that
provided the grant funding.
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